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1. O0uue moJioKEeHUs

11. Hacrosuuee ITonoxkeHHe O JKypHaje YCIeBAaeMOCTH (KJIaCCHOM sxyprane) MbOVY
«Kacrnuiickuii numneii Ne8 nmenn Amer-Xana Cynranay (nanee — [MonoxeHue) pa3paboTaHo B
cootserctaun ¢ DenepanbHbIM 3aKOHOM OT 29 mexabps 2012 r. Ne 273-03 «O6 obpazoBaHuH B
Poccuiickoi @enepanumn.

1.2. TTonoskenue onpenenser npasuia seaerns 8 MBOY «Kacnufickuii nuned Ne8 umeHu
Amer-Xana Cynranay (anee — JiuL€i) )KypHana yCreBaeMoCTH (KacCHOro XKypHana) B OyMaKHOM
H 3/eKTPOHHOM BHJIE, KOHTPOJIs 32 €r0 BEJIeHUeM i OCODEHHOCTH €ro XpaHeHUs.

2. MpaBuaa ¥ NOPSAOK PaGoThl ¢ KJIACCHBIM KYPHAJIOM

2.1. KnaccHblif JKypHaJ NpeAHA3HAYEH Uil HHANBHAYAIbHOTO y4eTa pesynbTaToB OCBOCHHA
06y uaiomuUMHCst 06Pa30BATENbHBIX IPOrPAMM, KOHTPOJIS YCIIEBACMOCTH yIEHHKOB, TIOCEIECHHIS UMH
3aHATII B TeueHHe yueBHOro rofia n AsiseTcs obssaTenbHOMH LIKOJIbHOM JOKYMEHTALMEHN.

2.2, KnacCHbIH JKypHaN 3aBOISIT €KErofAHO Ha Kax/blil Kiace, KOTOPBI YKOMILIEKTOBAH B
JMLEe.

2 3. [Tonb30BaTENIMU HIEKTPOHHOIO 3KypHAIa SBJISIOTCS AMPEKTOP JIMLES, €ro 3aMECTUTCIH,
CeKpeTaph, yUUTeNsl U KJIaCCHbIC PYKOBOJMTEIH.

2.4. TupexTop jauues:

- IPOCMATPUBAET BJICKTPOHHBIH KypHas Oes mpasa penaKTHPOBAHHUS,

- pacrnedaTbIBACT CTPAHMLIbI 3JIEKTPOHHOrO XYypHaa — NpH HeoOX0AUMOCTH;

- 3aBEPAET PACreyaTaHHbIH BAPHAHT JICKTPOHHOTO XypHaJIa MOAMHCHIO 1 IE4ATLI0 LLKOJIBL,

- 3aBePSET HJIEKTPOHHbIH BAPHAHT KypHAIA 3JIEKTPOHHOM MOAITHCHIO.

2.5. 3amectuTenb mupekTopa no YBP mmeeT HOCTYN KO BCEM CTPaHHLAM 3JICKTPOHHOTO
xKypHana ¢ (YHKIMOHAIbHBIMH  BO3MOXHOCTAMU yuuTeNnefi-peaMeTHUKOB U KJIACCHBIX
PYKOBOJIMTEJIEH, 4 TAKXKE!

- pacmeyaThiBaeT CTPAHMLbI SJIEKTPOHHBIX XYPHAJIOB — NPH HeoOXOAUMOCTH,

- OpPMHUpYET CBOAHBIE BETIOMOCTH yCIIeBAEMOCTH Ha 3JICKTPOHHOM H OyMa)KHOM HOCHTENE,

- nepeHoCHT MHMOPMALIMIO M3 HJIEKTPOHHOTO JKypHaJIa B CTAHAAPTHLIC GopMbI TaHHBIX IUIs
ananuza 1/ GopMUPOBAHHS OTHETHBIX HOPM;

- HACTpauBaeT CHCTEMbl OLECHUBAHUSA, CTPYKTYpPY yuebnoro roma (mepuossl OOyueHus:
YeTBEPTH, CEMECTPBI 1 T.JL.) B Hauaje y4eOHOro rosa;

- BBOAUT W aKTyaJH3UPYeT CIMCOK TEAaroruyeckux pabGoTHUKOB 0Opa30BaTelIbHOM
OpraHHu3aLuu;

- mpoBepseT KypHaNbl Ha CBOEBPEMEHHOCTb W NPaBUJIBHOCTD 3aMOJTHEHHA KJIACCHBIMH
PYKOBOIMTENSIMU H YUUTENSIMH B COOTBETCTBHM € pasieiaMHu 3-4 nacrosuero ITonoxeHus.

2.6. KiiaccHble PyKOBOAMTENH MMEIOT JOCTYII KO BCEM CTPAHHLIAM CBOEro Kiacca Oe3 mpaBa
PENaKTUPOBAHHS 3AIMUCEN y4HTeIeH-PEAMETHHKOB. KnaccHble pyKOBOAUTEIH:

- BHOCAT BO BCE MPEAMETHBIE CTPAHHLIBI KypHaJla CIIMCKH Kjaccta 1 yueOHBIX IPYyII CBOEro
KJlacca B Havasle KaXkaoro roja,



- 3aIIOJIHAIOT pa3zel ¢ JIMYHBIMHU JAaHHBIMU 00 YYeHHKaxX U CJIEIAT 3a UX aKTyalbHOCTHIO B
TE€YEHHE I'0J1a;

- IPOBOJAT MEPBUYHBIE KOHCYJIbTALMHU JUIsl YYEHHUKOB M MX pojuTened mo padore c
JIEKTPOHHBIM >KYPHAJIOM;

- (hopMUPYIOT OTUET 00 yCIIEBAEMOCTH U MTOCEIIAEMOCTH 3aHATUH yUCHUKAMHU.

2.7. Yuutena-upeIMETHUKA UMEIOT JOCTYI K CTPAaHULAM CBOUX MPEAMETOB M 3aHATHH C
IIPABOM PENAKTHUPOBAHUSA. YUUTENA-IPEIMETHUKA HE UMEIOT NIPaBO PEAAKTUPOBATH IEKTPOHHBIN
YKYpHaJI MOCJIe BEICTABICHUS UTOTOBBIX OLIEHOK (OTMETOK) 32 y4EOHBIH To/. YYUTEs-IPEIMETHUKH:

- BHOCAT MH(OpMaLMIO O JaTax IpPOBEIEHHs 3aHATUH, O TeMaX YpPOKOB, XOAE OCBOEHUS
00pa30BaTeNIbHON MPOrpaMMbl, 1 00 OTCYTCTBUM YYEHUKOB Ha YPOKax — B JICHb IPOBEJICHHs YPOKa
WM 3aHSTHS;

- BBICTABIIIOT TEKYIIUME OTMETKH, 3allMCBIBAIOT JAOMAlLIHME 3aJaHusl B JIEHb INPOBEICHUS
ypOKa He T03/{Hee YeM Yepe3 Jac MOociie OKOHYAHUS 3aHATHI y 00yJaromuxcs;

- BBICTABJISIIOT OTMETKM 3a MHCbMEHHBbIE pabOThl M OLIEHKM B paMKax MPOMEXYTOYHOH U
UTOTOBOW aTTECTAallMM YYEHMKOB IO CYILECTBYIOLIEH B 00pa3oBaTeNbHOM OpraHu3alluyd CHCTEME
OLICHUBAHMSI,

- BHOCST CBEJICHMS O 3aMEHE UJIU COBMEILEHUN 3aHATHN IIPU OTCYTCTBUU OCHOBHOI'O YYUTEIIS;

- BHOCSIT KOMMEHTapUu B OTHOUIEHUU Y4eOHOM eATeIbHOCTH YYEHUKOB.

2.8. AAMHHHCTpATOp AJIEKTPOHHOI'O JKypHaja HMMEET JOCTYIl KO BCEM CTpaHULaM
3JIEKTPOHHOTO XYpPHaJa UCXO0/1s U3 CIEAYIOINX (PYHKIIMOHAIBHBIX BO3MOXKHOCTEH:

- HACTPAMBAET CUCTEMHBIE ITapaMETPBI AIEKTPOHHOIO KYyPHAJIA;

- BBOAMT (CO3/a€T M PEIaKTUPYET) yUETHBIE 3aIIUCH 110JIb30BaTeNeH;

- pemakTHpyeT NpodriIv MOIb30BaTENICH ITPH HEOOXOTMMOCTH;

- HacTpaMBaeT IIpaBa JJOCTYIa y Pa3HBIX II0JIb30BaTEIICH;

- ©XKEHENIEJIbHO OCYILECTBIIET PE3EPBHOEC KONIMPOBAHUE JAaHHBIX JIEKTPOHHOIO KypHasa Ha
JIBYX BHEUIHMX HOCHUTEJSX U BOCCTAHABIMBAET UX (IIPH HEOOXOAUMOCTH);

- ©KEMECSIYHO apXUBUPYET JIaHHbIE AJIEKTPOHHOTO KypHaJla Ha IBYX BHEIIHUX HOCUTEIISX;

- OCYILECTBJISET UMIOPT U SKCIOPT JAHHBIX MEXIY AIEKTPOHHBIM )KYypHAJIOM M BHEIIHEH
WH()OPMAITMOHHOM CUCTEMOM, UCTIOIB3YEMOM B 00pa30BaTeIbHON OpraHu3allui;

- (hopMupyeT HEOOXOAUMBIE OTUETHI B JIEKTPOHHOM KypHaJle U BBIBOAUT UX B DJICKTPOHHOM
Y TIEYaTHOM BH/JI€ IO NTPOCHOE MOIb30BaTENEH.

2.9. Poaurenn MOTYT O3HAKOMHUTBCS C KJIACCHBIM KYPHAJIOM B OyMa)KHOM BHJIE TOJBKO B
IPUCYTCTBUM JIMII, YIOJHOMOYEHHBIX BECTH KypHasl. JlocTynm K 3JIEKTPOHHOMY KypHally
o0ecrieynBaeTcst B MOPsJIKE, MPETYCMOTPEHHOM JIOKAJIbHBIM HOPMATHBHBIM aKTOM JIHIIES.

2.10. Bpmmcka HM3 KJIACCHOTO JKypHaja C TEKYIIMMH OTMETKAMHM U pe3ylbTaTaMu
IIPOMEXYTOUHOM aTTECTALIMHA NPEJOCTABISAETCS IO 3asBJIICHUIO COBEPLICHHOJETHUX YYEHUKOB U
poauTENEl HECOBEPIICHHOJIETHUX YYEHUKOB.

2.11. KnaccHblil xKypHana B OyMa)KHOM BHUJI€ Ha YPOKU MPUHOCAT YUUTEINs WU KIIACCHBIE
PYKOBOJIMTEIN, KOTOPHIE HECYT OTBETCTBEHHOCTD 3a BEICHHUE, COCTOSIHUE U COXPAHHOCTh KJIACCHOTO
JKypHaja BO BpeMsl 00pa3oBaTeIbHOro Mpoliecca.

2.12. IlepenaBaTh KJIACCHBIM *KypHaJl yYeHUKaM, 1aBaTh UM JJOCTYI K pabOTe C 3JI€KTPOHHBIM
JKYpHAJIOM 3alpeiieHo.

3. Beienne :kypHaJja KJIACCHBIMH PYKOBOAUTEJISIMH

3.1. KnaccHple pyKOBOAMTENU MOATOTABIUBAIOT KJIACCHBIN KypHAll Ha TEKYIIUH y4eOHBIN
roj 0 ero Hadana. KinaccHeie pykoBoAUTENN 0GOPMIISIOT TUTYIBHBIHN JINCT )KypHAJa U 3aMOTHSIOT:

- OTJIABJICHHE XypHAJIA M0 MpeAMeTaM yueOHOro IJIaHa;

- obmue cBeieHust 00 yUCHHUKAX,

- Ha3zBaHuA npeamero, ®.M.O. yuntens ¥ CIUCKM YYEHMKOB Ha MPEAMETHBIX CTpaHHIAX
KJIACCHOT'O XKypHaa;

- CIIMCKH YUCHUKOB B CBOAHBIX BCIOMOCTAX YUCTA IMOCCINACMOCTHU U YCIICBACMOCTHU.

3.2. B Tedenne yueOHOTO T0/1a KJIIACCHBIE PYKOBOIUTENH O(DOPMIISIIOT U3MEHEHUS CITUCOYHOTO
COCTaBa YUEHUKOB U OOIIMX CBEACHHIA O HUX, BEAYT pa3ieibl KJIACCHOTO KypHaa:



- CBEJICHHS O KOJIMYECTBE YPOKOB, MPOMYIICHHBIX YUCHUKAMHU;

- CBOJIHAasl BEIOMOCTh y4u€eTa MOCEIIaeMOCTH;

- CBOJIHAs BEIOMOCTh y4eTa yCIIeBAeMOCTH YUYECHUKOB;

- CBEJICHUS O 3aHSATUSAX BO BHEYPOUHOE BpEMS;

- KJIACCHBIE Yachl;

- BBITIOJIHEHUE 00Pa30BATEIBHBIX MPOTPAMM.

3.3. I3MeHeHus B CIIUCKaX YYEHUKOB KJIACCHBIM PYKOBOJUTEIb BHOCUT B KJIACCHBIN JKypHaJ
HE TI03/1Hee pabodvero JIHs, CICIYIOIIETo 3a JHEM H3aHUS COOTBETCTBYIOIIETO PACIIOPSTUTEIIEHOTO
aKTa.

3.4. UudopMaiuo o0 KJIaCCHBIX Yacax KIACCHBIM PYKOBOJIUTEIh BHOCUT B JICHb NMPOBEIACHUS
KJIACCHOT'O Yaca.

3.5. KnaccHslif pyKOBOJIUTEIb TPOBEPSET MPABUILHOCTH OPOPMIICHUS TPEIMETHBIX CTPAHUIT
U aKTYaJIbHOCTh CBEJCHUH B MHBIX pa3jieiax KJIaCCHOIO XKypHaja €XeHEIeNIbHO.

4. Begenme :KypHaJia y4uTeJaAMH

4.1. Yuutens, NpOBOJAIINE YPOKH, 3aIOIHSIIOT MPEIMETHBIE CTPAHHIIBI B IEHb TPOBEICHUS
ypoka. [lenats 3anucu 06 ypokax 3apaHee 3arpeiieHo. KonnuecTBo 4acoB Ha IpeIMETHON CTpaHUIIe
JIOJIKHO COOTBETCTBOBATh yUeOHOMY IUIaHY LIKOJIBI M paboueil mporpamme yueOHOro npeamera.

4.2. VYuyutens CBOEBPEMEHHO BHOCST B KIACCHBIM JKypHal OIEHKH YCIIEBAEMOCTH
00y4aroluXCsl U CBEJIEHUS O MTOCELAEMOCTH Ha CTPAHUIIE NPENO0IaBaeMOro MpeaMeTa.

4.3. O1LeHKH YCIIeBAaeMOCTH 32 YCTHBIE OTBETHI BBICTABJISIIOT B KJIACCHBIM KypHall B JIEHb
npoBeieHus ypoka. OLeHKH 32 MUCbMEHHBIE PA0OTHI, TPETYCMOTPEHHBIE JTOKATHHBIM HOPMATHBHBIM
AKTOM JIMIIesl, BBICTABIISIOT B CIEAYIOIINE CPOKHU:

- Bo 2-11-x Ky1accax — K CJIEYIOLIEMY YPOKY;

- B HAYaJIbHBIX KJIaccax — He M03/IHee YeM uepes3 ABa padodMX JIHS ¢ 1aThl IPOBEJCHUS padoT;

- B 5-9-X KJlaccax — He Mo3/IHee YeM yepes MATh pabounx THEH ¢ TaThl IpoBeneHus padoT;

- B 10, 11-x k1accax — He MO3/JHEE YeM uepes3 MATh pabouux JHEH ¢ JaThl IPOBEACHUS padoT.

O1eHKH 3a MMCHMEHHBIE TOPOJICKME PA0OTHI BBICTABIIAIOT B KJIACCHBIN KypHAII B CIIydasx U
Hopsi/iKe, MPeAYCMOTPEHHOM JIOKAIbHBIM HOPMATHUBHBIM aKTOM JIMLES, HE TO3HEE CIIEAYIOIIEro
paboyero JIHs ¢ 1aThl 00bSBIEHUS PE3YIbTATOB.

4.4. Pe3ynbTaThl NPOMEXYTOYHON aTTECTALMU BBICTABISIOT B KJIACCHBIHN JKypHaJl HE M03/1HEe
4eM 3a JBa pabouuX JHs JO OKOHYAHUS YETBEPTH.

4.5. Pe3ynbTaThl MTOTOBOM aTTECTAl[MM BBICTABIISAIOT B KJIACCHBIA JKypHall HE IMO3/HEe
CJIEIyIOIIEero paboyero JHsA C AaTbl OOBSBIEHHUS PE3yJbTaTOB UTOTOBOW aTTECTAllMU WM JaThl
0OBSIBIIEHUS PE3yJbTATOB aNeUIALUI 0 HECOTJIACUU C Pe3y/IbTaTaMU UTOTOBOM aTTeCTaliH.

4.6. CBeieHus 0 JOMAITHEM 33JJaHUU 110 TIPEIMETY YUUTENS OTPAXKAIOT B COOTBETCTBYIOIIUX
rpadax npeaMETHBIX CTPAHUI] KJIACCHOTO )KypHaJla B IEHb IPOBE/ICHUS YPOKa HE MO3HEE YeM Yepe3
OJIMH Yac MOCIIe OKOHYAHWSI BCEX 3aHATUH TaHHBIX 00yYarOIIAXCS.

4.7. B ciaydyae 3aMeHBl ypOKa COOTBETCTBYIOIIME 3allMCH B KJIACCHOM JKypHaje NeslaeT
YYUTEIh, KOTOPBIA POBOMT 3aMEHY ypOKa.

4.8. B cmyyae eciam JOCTYN K DJEKTPOHHOMY XYpPHaly HEBO3MOXEH IO TEXHHUYECKUM
NpUYMHAM, JKypHAJI JIOJDKEH OBITh 3aIl0JHEH B TEUCHHE Padodyero JHS ¢ MOMEHTa BO3OOHOBIICHUS
JIOCTYTIA K HEMY.

4.9. Ilpu opranuzanuu oOy4eHus Ha JOMY TEKYIIHe, TPOMEXYTOUYHbIE U UTOIOBbIE OTMETKU
BBICTABIIAIOT B XypHaJie 00y4eHHUs Ha 1oMy. B KoHIle 4eTBepTH, ro/1a yUuTess, MIPOBOASIINE YPOKU
JUIsE OOYYarOMIMXCsl Ha JOMY, BBICTABISIOT B KIIACCHBIM JKypHAJl Pe3yJIbTaThl MPOMEKYTOUHOW U
UTOTOBOM aTTecTally B MOPsJIKe, IPEeAYCMOTPpEHHOM TyHKTamu 4.4, 4.5 Hacrosiero [Tonoxenus.

4.10. I1pu opranuzanuu 00y4eHUsI B MEIUIIMHCKON OPTaHU3alMK TEKYIINE, TPOMEKYTOUHBIC
U HUTOTOBBIE OTMETKM M3 CHIpaBKW 00 OOyYEHMH C pe3yNbTaTaMH YCIIEBAEMOCTH IEPEHOCST B
KJIACCHBIN skypHa1. OpuruHai CpaBKyd 00 00y4EHUH MOANINBAIOT B JTMYHOE JIEJI0 0OYyJaroIerocs.

5. O01ue orpaHuYeHus JJIs MOJIb30BaTe el JIeKTPOHHOT0 JKypHAaJIa



5.1. Tlonp3oBaTenu 3JAEKTPOHHOTO KypHaJla HE UMEIOT MpaBa Iepe/aBaTh MEPCOHAIbHBIE
JIOTHHBI U IIAPOJIM I BXOJA B DJIEKTPOHHBINM >KypHaJI ApyruM Jmnam. llepenaya nepcoHaibHOrO
JIOTUHA W Tapoyisi A BXOJa B SJEKTPOHHBIM JKypHand JApYyruM JIHMIAaM BIE€YeT 3a coOoi
OTBETCTBEHHOCTh B COOTBETCTBMU C 3aKOHOJATENILCTBOM Poccuiickorn dPenepauuu O 3auiure
MEPCOHAIBHBIX JaHHbBIX.

5.2. Tlonb3oBaTenu 3JIEKTPOHHOIO >KypHaja B Cllydae HapyLIeHMs IpaBWil JOCTyla B
JJIEKTPOHHBIA KypHall, YBEAOMIISIIOT B TEUYEHHE He Oojiee ueM OJHOro pabodero THS CO JIHSA
NOJy4YeHUsT MH(POPMALUU O TaKOM HapyIICHUWH aJMHHHCTPATOpa S3JCKTPOHHOTO JXypHajda H
JTUPEKTOpa JIUIesl.

5.3. Bce onepanuuu, Npou3BeeHHbIE TOIH30BATEIIMA C MOMEHTA MOJIy4eHUs UHPOpMaIun
aIMUHUCTPATOPOM 3JIEKTPOHHOIO KypHajla U AUPEKTOPOM JIMLES O HAPYLIEHUH YCIOBUM JIOCTYIIA,
MPU3HAIOTCS HEIeWCTBUTEIbHBIMHU.

6. Beenue JINCTKA 310POBbsI KJIACCHOTO JKypHAJIa

6.1. JIuCTOK 310pOBBS KJIIACCHOTO JKypHaJIa 0(hOpMIISIET METUITUHCKII PAOOTHUK JIHIIES.

6.2. JIMCTOK 3MOpOBBS 3AMOJHSICTCS HA OCHOBAaHUU CBEACHHA W3 MEAMIIMHCKUX KapT
YYEHHMKOB JI0 Hauaya y4yeOHoro roja. Mi3aMeHeHHs U TOTIOIHEHUS B HErO BHOCST 110 MEPE U3MEHEHHS
JAHHBIX O COCTOSTHUM 37I0POBbSI YICHHUKOB.

6.3. PekomMeH a1 MEUIIMHCKOTO pa0OTHHKA JIOJDKHBI OBITh YYTECHBI YUUTEIISIMU BO BpEMsI
OpraHu3ai 00pa30BaTEIILHOTO TpoIecca, paOOTHUKAMHU JIMICS TPH O3CJICHCHUU IOMEIICHUMH,
yOopke 1 e3uH(EKINN TOMEIICHUN.

7. KoHTPOJIb 32 BeJleHHeM KJIACCHOTO0 JKypHaJa

7.1. 3amectutens gupekropa no YBP obecneunBaeT XpaHeHHE KIACCHBIX JKYpHAJIOB M
KOHTpPOJIb 32 BEJCHUEM U MPABHIBHOCTHIO O(OPMIICHHS 3alKcel B KJIACCHOM JKypHaje HE pexe
OJIHOTO pasa B MeCHLI.

7.2. B mepBblii Mecsl yd4eOHOro roja 3aMecTHTENnb aupekTopa no YBP mnposepser
CBOEBPEMEHHOCTh M IMPABUIBHOCThH MOJATOTOBKH KJIACCHBIX JKYpPHAJIOB K HOBOMY Y4e€OHOMY Toay
KJIACCHBIMU PYKOBOJAMTENSIMU B 00bEME U MOPSAJKE, MPETYyCMOTPEHHOM ITyHKTOM 3.1 HacTosiero
[Tonoxenus, MEAUIIMHCKUM PaOOTHUKOM B MOPSAJIKE, IPEIYCMOTPEHHOM IIYHKTOM 7.2 HACTOSIIETO
[TonmoxxeHus.

7.3. ExemecsiuHO 3amecTUTEND AupekTopa 1o Y BP koHTponupyer:

- MPaBWJIBHOCTh M CBOEBPEMEHHOCTh O(OPMIICHUS 3aluceil Ha MpPEeIMETHBIX CTpaHHUIax
KJACCHBIX KYPHaJOB B COOTBETCTBHM C TpeOOBAaHUSMM, YCTAHOBJIEHHBIMH HACTOSIIUM
[TonoxxeHneM, U MOPSAKOM OGOPMIIEHMS KJIACCHOTO >KypHaja, €ro 3aloJHEHMs], YTBEPKIACHHBIM
JIOKQJIbHBIM HOPMAaTUBHBIM aKTOM JIULIES,

- IJIOTHOCTh U OOBEKTUBHOCTh YCTHBIX OTBETOB YUEHHUKOB;

- CBOEBPEMEHHOCTb BBICTABIICHHS] OTMETOK YYCHUKAM;

- IOCEMIAEMOCTh 3aHATHI U €€ YUET;

- 00beM JTOMAIIHUX 3a/IaHUH.

7.4. B KOHIIE Ka)XJ1I0M 4YETBEPTH 3aMECTUTENb AUpeKTopa o Y BP koHTposmpyer:

- oopMIIeHHE KJIACCHBIX >KYpHAJIOB B COOTBETCTBUU C TPeOOBaHMSMH, YCTaHOBIIEHHBIMHU
HacToammM [lomokeHnem, M TOPSAAKOM OQOPMIIEHHS KJIACCHOTO >KypHaja, €ero 3aIoJIHEHuS,
YTBEPKACHHBIM JIOKaJIbHBIM HOPMaTUBHBIM aKTOM JIMLIES;

- BBIMOJIHEHHE 00pa30BaTeNbHOM MPOrpaMMBbl, B TOM YHCIIE COOTBETCTBUE YUYEOHOMY IUIaHY
auues u pabodeit mporpaMmme yueOHOro mpeaMeTa;

- YpPOBEHb YCIIEBAEMOCTH, B TOM YHCIE€ OOBEKTUBHOCTb TEKYIIUX, MPOMEXKYTOUYHBIX H
UTOTOBBIX OTMETOK;

- COOTBETCTBHE TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH M MMPOMEXKYTOUHOH arrecTanuu popmam
U IIEPUOUYHOCTH IIPOBEJCHUS, YCTAHOBIICHHBIM JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM JIULIES;

- IPAaBUIILHOCTH 0(OPMIICHHS 3alUCeil O 3aMEHE YPOKOB;

- oopMIICHHE CBEICHUH O 3aHATHIX BO BHEYPOUHOE BPEMS.



7.5. Tlo okoHYaHMHM y4eOHOTO TOJa BCE KJIACCHBIE JKYPHAJbI JODKHBI OBITH TPOBEPEHBI
3aMmecTuTeneM aqupekrtopa no YBP B cpok 1o 1 uross.

7.6. J1oTIONHUTEIBHO KOHTPOJIb 32 BEACHUEM KJIACCHOTO KYypHAaJla MOXKET ObITh OCYIIECTBIICH
B CPOKHU U B IIOPSAJIKE, YCTAHOBJIEHHOM IIJIAHOM BHYTPUIIKOJIBHOI'O KOHTPOJIS.

7.77. llpoBepsitomMi MoOCJI€ TPOBEACHUS MPOBEPKU 3aMOJHSIET CTPAHUILy KypHala
«3amMeyaHus 1O BEJCHUIO KypHama». Ha Hell ¢ukcupyercs INeab NPOBEPKH, 3aMeYaHus,
MPEJIOKEHHUS TI0 YCTPAaHEHUIO HeAoCTaTKOB. OTMETKY 00 yCTpaHEHUH BBISIBICHHBIX HEJOCTAaTKOB
JIeJ1aeT IPOBEPSIIOLIMIM 110CIIE TOTO, KaK HEIOCTATKH YCTPaHEHBI.

8. XpaHeHHe KJIAaCCHOTO )KypHAJa

8.1. KnaccHbple XypHaibsl B OyMa)XHOM BHJE B TEu€HHE Y4EeOHOro TIoAa XpaHATCsS B
3anvpaeMbIX mKagax B yUUTeNbCKO. He momyckaercss OCTaBiIsTh KIACCHBIN KypHAI B KaOMHETaX,
71a00paTOpUsX, MHBIX TOMELICHUAX JinLes. ExxelHeBHbIN KOHTPOJIb XPaHEHUs KIIACCHBIX KYPHAJIOB
OCYIIIECTBIISET JINLO, YIIOJHOMOYEHHOE TUPEKTOPOM.

8.2. B cinyuae oOHapy)XeHUsl OPUU KIACCHOTO KypHaja B OyMakHOM BHJIE MJIM OTCYTCTBHS
€ro B MecTe, IpPEJHA3HAaYCHHOM [UIsl €ro XpaHEeHWs, JIMLO, OOHAapy)KUBILIEE €ro Hopdy WU
OTCYTCTBUE, HE3aMEUIUTEIILHO YBEIOMIISIET 00 3TOM IUPEKTOPA U (MIIM) YIOJTHOMOUYEHHOE UM JIUIIO.
JlupekTop pacnopsAUTENbHBIM aKTOM Ha3HA4YaeT IPOBEJCHHUE CIYKEOHOI0 paccie10BaHusl.

Ecnu mo pesysibraram cCily’)keOHOTO pacclieIOBaHUs >KypHaJl NMPU3HAH HE IOJUIEKALIUM
BOCCTAHOBJICHMIO WM HE HaWJeH, IUPEKTOP pACIOpPSAUTEIbHBIM AaKTOM Ha3HA4aeT JIULI,
OTBETCTBEHHBIX 33 BOCCTAHOBJIEHUE JAHHBIX KJIACCHOIO JKypHaia. JJaHHbIE BOCCTaHABIMBAOTCS 110
UMEIOLIEHCS IKOJIbHOW TOKyMEHTaluu. BUHOBHBIE 3a HapyllleHUE MOpsJIKa XPaHEHUs KIAaCCHOTO
JKypHaJla IIPUBJICKAIOTCA K OTBETCTBEHHOCTHM B IOPSAJKE M Ha YCIOBUAX, IPELyCMOTPEHHBIX
3aKOHOAATENbCTBOM PD.

8.3. XpaHeHue AAaHHBIX DJIEKTPOHHOI'O KJIACCHOTO JKypHaja OCYLIECTBISAETCS B IOPSIKE,
IPElyCMOTPEHHOM JIOKaJIbHBIM HOPMATHUBHBIM AaKTOM JIMIIES, C BO3MOYKHOCTBIO PE3EPBHOIO
KOIIMPOBAHUS U BOCCTAHOBJICHUS JAHHBIX.

8.4. ITo oxoHUaHUM y4eOHOTO0 ro/ia KJIacCHbIE KypHabl, IPOLIEANINE IPOBEPKY AUPEKTOPOM
U (WIM) YIOJTHOMOYEHHBIM UM JIMLIOM, IEPEIal0TCsl Ha XpaHEHHUE B apXMB.

8.4.1. KnaccHble )ypHaibl B OyMa)XXHOM BHUJE MpU Mepegadye Ha XpaHEHHE JOKHBI ObITh
HOJNKMCAaHbl JUPEKTOPOM M (WJIM) YHOJHOMOYEHHBIM MM juuoM. [lo ucreuenun 5 (msatu) ner
OTBETCTBEHHBII 3a apXMBHOE XpaHEHHME U3BJIEKAE€T U3 KJIACCHBIX JKYpHAJIOB CBOJIHbIE BEJOMOCTHU
ycrieBaeMoCTH U (OpMHPYET U3 HUX JeJla CO CPOKOM XPAHEHHUs, YCTAaHOBJIEHHBIM HOMEHKJIATYpOi
JIeJT JTULIesl.

8.5. DIIEKTPOHHBIE KIIACCHBIE KYPHAJIBI ITOAJIEKAT XPAHEHHIO B YJIEKTPOHHOM BHJIE U B BUJIE
pacreyaTaHHbIX J1aHHBIX.

8.5.1. XpaHeHMe [aHHBIX DJEKTPOHHOTO >KypHala OCYIIECTBISETCS C BO3MOXKHOCTBIO
pPE3epPBHOr0 KOMMPOBAHHUS M BOCCTAHOBIIEHUS TaHHBIX. DJIEKTPOHHBIN JKypHaJ MOAJICKHUT XPaHEHUIO
B JIEKTPOHHOM BH/JIE U B BUJIE PaCII€YaTaHHbIX JaHHbBIX.

8.5.2. 3amecturens aupekTopa mo YBP coxpaHseT »neKTpOHHBIM JKypHal Ha JBYX
HOCHUTEJISX, MAPKUPYET UX I10 MpaBUjIaM OpraHu3aluu AeJ0NPOU3BO/ICTBA U NIEPEAAET HA XPAHEHHUE.
OTBeTCTBEHHBIH 3a ApXMBHOE XpaHEHHE JOKYMEHTOB 0O0ECIeYMBAaeT COXPAHHOCTb HOCUTENEH ¢
AJIEKTPOHHBIMU )KypHaJaMH B Pa3HbBIX TOMEIIEHUSAX.

8.5.3. 3amecturens nupekropa no YBP pacnieyaTeiBaeT ITaHHBIE 3JIEKTPOHHOTO KypHaia v
CBOJIHbIE JTaHHBIE YCIIEBAEMOCTH. PacnieqarannbIit KypHal IIPOLIHYPOBBIBAETCS,
IIPOHYMEPOBBIBAETCS, YAOCTOBEPSAETCS MOAMKUCHIO TUPEKTOpa U (WJIM) YIOJIHOMOYEHHOIO UM JIMIIA,
3aBepsAETCs NEYATHIO JIMLES U IIEPEAAETCS HAa XPAaHEHHUE B apXUB.

8.5.4. CBomHble BEJOMOCTH YCIIEBAEMOCTH 3aBEPSIIOTCS B COOTBETCTBUM C IPaBHIIAMH
OpraHu3aIiy JAeJIONPOU3BOICTBA InLes. VI3 CBOAHBIX TaHHBIX YCIIEBAEMOCTH (DOPMUPYIOTCS JIea CO
CPOKOM XpaHeHHus 25 (IBaaIaTh MATh) JET.

8.5.5. Ilo ucrteueHun 5 (mATH) JI€T pacledyaTaHHbBIE JAaHHBIE 3JIEKTPOHHBIX >KYPHAJIOB
YHHMUYTOXKAIOTCA B MOPSAKE, IPELyCMOTPEHHOM JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM Juues. CBOIHBIE
BEJJOMOCTH YCIIEBAEMOCTH XPAHATCS B apXUBE Ha MPOTSKEHUU BCETO CPOKA XPAHEHUSI.



8.5.6. JlaHHBIE SJEKTPOHHOTO JKypHaJla MOTYT OBITh pacriedyaTaHbl B WHBIX CIy4asx IO
pPaCHOpSDKEHUIO JTUpeKTopa W (WM) YIOJHOMOYEHHOrO UM JiMla. PacnedataHHblid >KypHal
odopmIIsieTcs U 3aBepsieTcs B MOPSAKE, IPEAYCMOTPEHHOM IMTyHKTOM 5.3 Hactosuiero [lonoxeHus.

8.5.7. KoHTponb 3a IEJIOCTHOCTHIO M COXPAHHOCTHIO JAHHBIX AJIEKTPOHHOIO KypHaia,
nepeJaHHbIX Ha XpaHEeHUE B apXUB, HECET OTBETCTBEHHBIH 3a apXUBHOE XpaHEHHE TOKYMEHTOB.



